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Directors Meeting to approve loan to a Director which is less than 10% of the 
Company’s relevant assets.

Company Name Limited

Minutes of a Meeting of the Board of Directors held at  

             on   day of     2015 at  a.m./p.m.

Present:      (Chairperson)

In Attendance: 

Chairman

It was resolved:

That        be appointed Chairperson for the purposes of this meeting. 

Constitution of the meeting 
The Chairperson noted that notice of the meeting had been given to all Directors and that a 
quorum of Directors was present. It was noted that pursuant to Section 137 of the Companies 
Act 2014, at least one of the directors of the Company is resident in the EEA and that no 
director present held more than 25 directorships for the purposes of Section 142(1) of the 
Companies Act 2014 and was therefore entitled to be included in the quorum and vote on all 
resolutions tabled at the meeting.

It was noted that apologies were received from 

Disclosure of Directors’ Interests
It was noted that each of the Directors had declared their interest in those matters to be dealt 
with at the meeting for the purpose of Section 231 of the Companies Act 2014.

Loan 
It was resolved
That the sum of €   be advanced to      , a Director of the Company as an interest free loan 
repayable on demand. It was noted that this amount was less than 10% of the Company’s 
relevant assets and 

It was resolved 
That the seal of the Company be and is hereby affixed to a Loan Agreement to that effect 
between the Company (“the Lender “) and     (“the Borrower”) subject to the terms and 
conditions contained therein.

Close
There being no further business, the meeting then concluded.

______________________    _____________________

Chairman      Date
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Disclaimer : This sample loan agreement has been created as an example for educational 
purposes only and should not be taken to constitute legal advice. Any directors or 
companies entering into a loan agreement should obtain the appropriate professional 
and legal advice. 

Despite taking every care in the preparation of this document OmniPro and 
companiesact2014.com do not guarantee the accuracy or veracity of any information or 
opinion, or the appropriateness, suitability or applicability of any practice, procedure or 
statement contained therein.

OmniPro and companiesact2014.comdoes not take any legal responsibility for the 
contents of this sample agreement and the consequences that may arise due to any 
errors or omissions. OmniPro and companiesact2014.com shall therefore not be liable for 
any damage or economic loss occasioned to any person acting on, or refraining from any 
action, as a result of or based on the material contained in this publication.

This sample agreement is made based on an interest free loan repayable on demand.

-*THIS AGREEMENT is made the     day of

BETWEEN:

[         ] Limited and having its registered office at [                     ] hereinafter 

called “the Lender”.

   of the One Part

And

[   ] hereinafter called “the Borrower”

of the Second Part
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NOW IT IS HEREBY AGREED as follows:

1.	 Definitions	and	Interpretation

1.1 ‘the Lender’ shall include where the context so admits its successors. 

1.2 ‘the Loan’ has the meaning given to it in the recital.

1.3 Reference to any statute or statutory provision includes a reference to:

1.3.1 that statute or statutory provision as from time to time amended extended or 
re-enacted or consolidated and:

1.3.2 all statutory instruments or orders made pursuant to it

1.4 Words denoting the singular number only shall include the plural and vice versa.

1.5 Words denoting any gender include all the genders and words denoting persons shall 
include firms and corporations and vice versa.

1.6 Unless the context otherwise requires reference to clause sub-clause or schedule is to 
a clause sub-clause or schedule (as the case may be) of or to this agreement.

1.7 The clause headings do not form part of this agreement are for convenience only and 
shall not be taken into account in its construction or interpretation.

2. The Loan

Subject to the terms and conditions of this Agreement (and in reliance on the representations, 
warranties, covenants and agreements contained herein) the Lender has agreed to make 
available to the Borrower al loan of up to, but not exceeding, the aggregate principal 
amount of €xxx,xxx (the amount in words) (the “Loan”)

3. Purpose

The Loan shall be made available to the borrower to enable the Borrower (do what)

4. Advance

The Lender shall lend to the Borrower and the Borrower shall borrow from the Lender the 
loan and the parties agree that the Loan shall be drawn down by the Borrower in its entirety 
or instalments on delivery of a written request to draw down from the Borrower.

5. Repayment

Subject as provided in this agreement the Borrower shall repay the Loan forthwith upon 
receipt of a demand for repayment of same from the Lender.
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6. Interest

The Loan shall be made by the Lender to the Borrower free of interest.

7. Security

The Loan shall be unsecured

8. Immediate Repayment

Notwithstanding anything contained in foregoing clauses the Loan shall become immediately 
payable:

8.1 if the Borrow makes default in the payment of any money due under this 
agreement the Lender by notice in writing to the Borrower demands immediate 
repayment of the Loan or

8.2 if the Borrower commits any breach of this agreement within 14 days of being 
required in writing by the Lender to do so 

9. Assignment

The Lender shall not be entitled to assign the benefit of this agreement without the written 
consent of the Borrower.

10. Notices

Any notice pursuant to this agreement shall be in writing and shall be sufficiently given to 
any party if sent in a prepaid letter by ordinary post addressed to that party and any notice 
so given shall be deemed unless the contrary is proved to have been effected at the time at 
which the letter would be delivered in the ordinary course of post.

11. Governing Law

This Agreement shall be construed and governed in accordance with the laws of Ireland.
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IN WITNESS whereof these presents have been entered into the day and year first herein 
written

Present when the

Common Seal of the

Lender was affixed

hereto in the presence of:-

Signed, sealed and delivered

in the presence of:-
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